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SUMMARY PW REVIEW – 60 DAYS 
 
I. OVERVIEW 
 
It is the responsibility of the eligible applicant to identify all damages sustained as a 
result of a declared event, within the designated area that is the legal responsibility of 
the applicant to repair.  Identification of all locations damaged as a result of the 
declared event must be provided to the Public Assistance Coordinator (PAC) within 60 
days of the Kickoff Meeting.  This does not mean that all project worksheets will be 
written within 60 days of the Kickoff Meeting; however the goal is to have all project 
worksheets written and submitted as soon as practicable.   
 
At this meeting the applicant and PAC will review, document and summarize all 
identified projects onto the List of Projects form(s) and a Final Project Summary form.     
 
II.  PROCESS 
 
The PAC will schedule a PW Review meeting with the applicant no more than 60 days 
following the Kickoff Meeting.  This meeting can take place prior to the 60-day date, 
providing the applicant agrees that all damages have been identified and is willing to 
document this information.   
 
At a minimum, two forms will be completed and signed by all parties at this meeting.   
 

1. List of Projects form(s)  
Documented on this form is:  

 each individual damage site,  
 a brief description of the damage,  
 noting the category of work,  
 if the PW has been written,  
 cost estimate for the project and  
 any special considerations.   

Each form will list up to twelve (12) damage sites.  Use additional forms (as 
needed) until all sites are documented. 
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2. Final Project Summary form 
Information from the List of Projects form is then summarized on the Final 
Project Summary form.  Documented on this form is: 

 Summary of damage sites for each category of work 
 Summary of estimated cost to each category of work 
 Signatures by all parties that the information documented on both 

forms are accurate and are believed eligible in accordance with the 
grant conditions. 

 
After these forms are complete and signatures obtained, a copy is provided to the 
applicant prior to concluding the meeting, a copy is maintained by the PAC for their 
applicant file and the original is turned into the Public Assistance Branch Chief.  Once 
the information is reviewed, the original will be added to the applicant’s file for the 
disaster. 
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